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S R fawmr [ovo wmEe

wiae PERil & ford aiffe wder vgfy & IR S segus Hed g1 Al oo

HOY0 & IUTA ERT IrgANad UrgsH
Session 2019-20

Class /@& : B.A. —I/4ov0 werH a¥

Paper/ 9= : I/ vem

Subject / fAwg : Public Administration / @&
YImEA

Title of paper : Principles of Administration

g &1 Miw : A5 gemad & Rigia

Compulsory / Optional :

Maximum Marks/ 3if&dq 3w : frafia femefft @ fo@  — 40 3/
areardt uRRenféfal & forg — 50 i@

Syllabus

UNIT -1

Meaning nature, scope and Importance of Public Administration. Evolution of
Public Administration, New Public Administration, Public and Private
Administration. Impact of Globalization, Liberalisation and Privatisation in
Public Administration :

A wRmrad &1 3, U, 87 vd A5 | b YR &l [Abr | A9 ot eI | ofth
T 3R AN gemH, ATeRor, ISRIBRY Ug fAONeRT BT Slihy iR UR YW |

Organisation — Meaning, Importance; Types of Organisation, Formal and
Informal Organisation; Basis of Organisation (4P). Principles of Organisation :
Hirerarchy, Span of Control, Unity of Command.

SHE —2

oA — e, W@, EoA B UBR, ARG Td SHUAREG HeH, e @ AER (49)),
Tew © RIgia : uaHm, =T &1 &5 ey & Thd |

UNIT -III

Principles of Organisation : Authority responsibility and accountability,
Centralization and Decentralization, Delegation, Supervision and Co-ordination.
Integration VS Disintegration.

SHTE —3

TIeA B NI : O, SN g Slaecs] | BaldhRvl Ud [dPBarddNyl, Jearareie,
TRIETT R FHGY, THIpRoT g1 faee |.

UNIT -1V

Administrative  Approaches : Classical approach , Behavioural approach ,
Bureaucratic approach.

TP —4

YITEfd SUNTH : ARAT SUNTH, IA8RATe] SUNTH, SIbITal SUrT |

UNIT -V

Administrative  Approaches : Scientific Management approach FW Taylor,
Human Relations approach Elton Mayo, Ecological approach.FW Riggs
Dynamic Administration Approach (Mary Parker Follett)
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Books Recommended:

1. A.R. Tyagi

2. M.P. Sharma Sadana
3. B.L.Fadia

4. Mohit Bhatacharya
5. L.D. White

6. F.M. Marx (E.D.)
7. R.K.Sapru

8. S. Polinaidu

9. Tauid BR

10. sReres wmt

11. digel. BREAT Ud gereiy wisa

12. vA el

é/\c\

Public Administration

Public Administration

Public Administration (Hindi &English)
New Horizons of Public Administration
Introduction to the study of Public
Administration

Elements of Public Administration

Administrative Theories and Management

Thought

Public Administration
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Department of Higher Education, Govt. of M.P.
Under Graduate Annual Examination System Syllabus.

As recommended by Central Board of Studies and approved by the Governor of M.P.

9= e fawer #Howo wmed

e el & o aiffe oder ugfd @ IUR B1Y Ieuge Wed gRT SRR e

HOYO B YU §RT IFAifed UIGISGH
Session 2019-20

Class /@em : B.A. — I/ #ogo Yo ax
Paper/ 9303 : II/ fg<dia
Subject / fawg : Public Administration / @&
EPRUGED
Title of paper D Indian Constitution and
Government
eus &1 M : IR €fde vg e
Compulsory / Optional :
Maximum Marks/ 3f@&dq 3 : afia et & o — 40 3i®
e gdenfial @ fog — 50 3i®
Syllabus
UNIT -1 Salient features of Indian Constitution : Democracy , Federal System
parliamentary Government, Fundamental Rights and duties, Directive
Principles of State Policy
I —1 AR e @ g RIvag ¢ goiids, HETeie WEA oJoRell, §Ne wed, difad
PR Td Hifey, 5T B AT Feers T |
UNIT -II | Union Executive : President, Prime Minister, Council of Ministers.
PR —2 T SR : U, Y=, Ud w30 afkug |
UNIT -III | Judiciary — Supreme Court — Composition, Jurisdiction and Functions,
Administrative Adjudication.
TIPS —3 MTIdT — ITacdH gTed — 7164, SAINGR Ud &Y, Jemrady oty |
UNIT -IV | State Government - Governor, Chief Minister, Council of Ministers .
SPHIS —4 RS AT — IS09Td, G, HA—uReg |
UNIT -V | Contitutional Bodies - Election Commission, UPSC, Finance Commission,
State Public Service Commision.
IhE —5 aurfae e — fRafea smarT, o e Qar AT, e M, sy slieaar AT |

Books Recommended:

1. S.R. Maheshwari : Indian Administration

2. M.V. Pylee : Constitutional Government in India
3. Subhash Kashyap : Our Constitution

4. D.D. Basu : Introduction of Indian Constitution
5. Awasthi, A. : Central Administration

6. M. Laxmikant : Indian Polity

7. diga. wiEar : WRA ¥ A gema

8. #iR™ AT : qRT # Db JEmE

9. gERI 9 ,: ART BT T 3fared vd afdem

10. wRAEHT TR : SEIREANINE RN e

11. == weRar IRT ¥ AP T2




Department of Higher Education, Govt. of M.P.
Under Graduate Annual Examination System Syllabus.

As recommended by Central Board of Studies and approved by the Governor of M.P.

o= e faamT Hovo wm=

e deRl @ o i yeu=t yurell wd aiffes uden vgfy @ IgaR S=0 JeuyT Hedl gNT IR

T HOY0 & WSUUTA FRT AT Urgaed
Session 2020-21

Class /@& B.A. —II/ $ogo fgfa a9

Paper/ v&93 : I/vem

Subject / fawy : Public Administration / &t
PRINE]

Title of paper : Organisation and Management

yeIA & e : GRGEECITR L

Compulsory / Optional

Maximum Marks/ 3f&aq 3@ frafe faeanfar & fo@ — 40 i
areardt wenfal @ forg — 50 i@

Syllabus

UNIT -1

Structure of Organisation : Chief executive - Types, Role and Functions ,Chief
executive. Line and Staff : Line Agency- Department —types, Importance and
need, Basis of Departmental Organisation. Staff Agency — Staff — Types,
Features, Functions, Merits and Demerits of Staff, Difference between Staff and
line.

oA B R IR HRIAST — TPR, JF@ AR P, I U4 TP © G AWPR ¢
T — UeR, oMgvgedar 3R "ew, ri Wied @ R, WP — €% © UPK,
faRwarTd, ®rd, o<y, 3 3R W ¥ R

Line Agencies : Public Corporation — Definition, Purpose of establishment of
corporation ,Types, Difference between public corporation and department.
Independent Regulatory Commission — Meaning, Features and functions, Merits
and demerits , suggestions for improvement.

PlE —2

I AABROT : ATh TH — GRATYT , RRITAT B S&ae, TPR, A 7179 Vg 9T H 3ieR,
T PRy AT — et AR, e, e-arN, guR 3 g |

UNIT -III

Management — Meaning, Nature, significance and features, Functions of
Management, POSDCORB, Management by objective (MBO), management by
exception (MBE), Concept of New Public management.

SH1E -3

e ~ o, gpfa, e R fRINAG, e @ R, UNeHW, Sqavd WP, I9ag
SR wded, T T T B IR |

UNIT -1V

Tools of Administrative management : Decision making (Contribution of Herbert
Simon),Leadership (D.Mcgregor) Motivation (Maslow), Communication,

TP —4

TP TaEE B SydRvl : fofa fAmier (Ede \gEa &1 aneM) g, (S1LAUEN),

UNIT -V

O & M : Meaning, Nature, Function, Information Technology in public
administration. PERT & CPM technique, Concept of Good Governance , Disaster
Management.

TPIS —5

3o AR THO : 31, T, T, AP WRINA H I W], 9 g A9GH qebih, FAET
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Books Recommended:

1.

© %N v

R.K. Sapru
L.S. Shrinath
L.L.O.

Prasad & Prasad

S.R. Maheshwari

gEoid DR
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que. BT TF Heray BieAr
RMAGHST e

10. fiva. wfewm

éc/\\o\se fac,

/L/.\"/L’r\o\ uw-6:14

Administrative Theories and
Management Thought

PERT & CPM- Principles and

Applications

Introduction to Work study Development

in India

Administrative Thinkers

Administrative Thinkers
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Department of Higher Education, Govt. of M.P.
Under Graduate Annual Examination System Syllabus.

As recommended by Central Board of Studies and approved by the Governor of M.P.
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e sermsil & ford aiffe e ugfd & SuR $=ig gy Wed g1 IruRid oo

HOY0 & RTSAUTA §RT ATAfed UIGaSH
Session 2020-21

Class /e : B.A. — I/ diogo fgifig o

Paper/ v&ax : 1IN/ fg<dfa

Subject / fawg : Public Administration / @&
PEURE|

Title of Paper : Personnel and Financial
Administration

geIH &1 Aids : Fiff® v ol yares

Compulsory / Optional :

Maximum Marks/ & 36 : fafha fenfdfay & fo@ - 40 3

wareary el & forw — s0 3w

Syllabus

UNIT -1

Civil Service — Meaning, Development, Features; Bureaucracy —
Meaning, Features, Merits, Demerits; Importance of Human
Resource Development.

zors —1 | fafda war — sk, fem, faewang | Aewendl — srd, @evr, qu-am; Ja
e e w1 98d |

UNIT -II | Recruitment — Meaning and Methods; Training — Meaning,
Objectives and Methods; Promotion — Meaning, Importance and
Types; Retirement — Need, Types and benefits.

SHE —2 | Wl — 31 Ud yomely; uRderr — aef, Sqew U@ voR, were — e, 9a
Tq UpR; Hagfed — 3awaeddl, YR Td gRam |

UNIT -1II | Financial Administration — Meaning , Scope, Importance and
Structure. ‘
Budget — Meaning, Types and Principles.

gPlk -3 | I weme— o, &3, w8 vd w=an; aoic — 3, uaR U9 Rigid |

UNIT -IV | Budgetary Process in India — Preparation, Legislation, Execution of
Budget.

TPIS —4 | 9RT W JC UHAT — IoIc BT AT, goic BT QU ¢d goie Bl
=g |

UNIT -V | Parliamentary Control on finance — Public Accounts Committee and
Estimate Committee; Accounting and Auditing- Meaning , need
and process. Comptroller and Auditor General.

Pl —5 | facd R FOE AT — Aderar wiAfa; U9 UrRbeld |Afd, W@ g

orET qleror — et ImayEar 9 ufshar, iz U9 Agrerar e |




Books Recommended:

1.

(98]

© % N o

N. Panchanatham & :

Priya Annamalai
V.M Sinha

M.K. Sharma
S.N. Mishra &
Sweta Mishra
Ramesh K. Arora &
Rajni Goyal
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Personnel Administration

Personnel Administration
Personnel Administration
Theories & Practise of Public Administration

Indian Public Administration
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Department of Higher Education, Govt. of M.P.
Under Graduate Annual Examination System Syllabus.
As recommended by Central Board of Studies and approved by the Governor of M.P.
S e favmT [ovo wraA
EaE HeR @ o aiffe T TEfd & AR D= T Hed gRI IR T
HOWO B ISAUTA §RT AT qTgaSH
Session 2021-22

Class /@en : B.A. —1III / §togo gy af

Paper/ y9H : I/9em

Subject / fasa : Public Administration / @&
PRIGE]

Title of paper : Central and State
Administration (With Special
Reference to M.P.)

yEgd o1 e : DY TG I YA (AW & fady
|t #)

Compulsory / Optional : :

Maximum Marks/ 3if&dq 3ie : fafia et & fo @ — 40 3@

warer e} & forg — 50 3@

Syllabus

UNIT -1 | Development of Indian Administration — Kautilya Period to 1947;
Main features of Public Administration in post- independence India.

SPhls —1 ARAY Al YT BT (BT — BIfEeT BIad A 1947; A=Al UaTg HRAI
p g @) qed faRmary |

UNIT -II | Prime Minister Office — structure, functions, and role; Cabinet
Secretariate — function and role; Central Secretariate; Ministries —
Home, Finance, Railways (Composition and functions).

TR 2| e e - e, B Td e, dAMSA dearaa—erl 19
IAeT;, DT Afarer, Farer— 8, a9, Yo (@764 9 $r) |

UNIT -III | Central Government : Autonomous bodies- National Development
Council,NITI Aayog, Railway Board, Information Commission,
Human Right Commission. Public Under takings.

THIE —3 | Pold UG — WA G- Iy faerg uRye, Mfa emam, Yed
9IS, IAT AN, A ISR RINT | Al Y |

UNIT -1V | State Administration — Chief Secretary Mantralaya (Secretariate)
Directorates.

SHE —4 | I VRINA — A Qig, 99 (Aiarer), e |

UNIT -V | District Administration - Collector — Role, Functions and Powers
Revenue Administration - SDM, Tehsildar, Patwari.

Police Administration - SP, Role, Functions and Powers .
Lok Ayukt in M.P.

SBIE —5 | [oTel YR — hotde” — fAdT, BRI Td e |
RO WM — THOSI0UHO, AEHIAGR, Ucar] |
gfor weree — wodio— fAeT, H1 Ud i |
TAURY H AH Y |
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Books Recommended:

1. S.R. Maheshwari : Indian Administration
2. R.B.Jain : Contemporary issues in Indian Administration
3. M.V.Pylee : Constitutional Government in India
4. Hoshiar Singh : Public Administration in India : Theory and
Practice
5. Awasthi, A. : Central Administration
6. Hoshiar Singh & : Indian Administration
Pankaj Singh
7. S.N Mishra & : Theories and Practice of
Sweta Mishra Public Administration
8. Sahib Singh & : Local Government in India
Savinder Singh :
9. g¥= FRa : IRA # Al g2
10. Sige. wiear : Ra H A wRmE
11. siRme e : IRT H ol w=mE
12. &8 o= e : IRA # I T
13. 3= U raefl : Y. H WY e
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Department of Higher Education, Govt. of M.P.
Under Graduate Annual Examination System Syllabus.

As recommended by Central Board of Studies and approved by the Governor of M.P.

S Rrm 9 wovo wE

e BERil @ ford affe wWen veft & aR 3= saye Hed gRT AgEila oo

HoY0 B NIYUTel §RT SAIfAd UrgasH
Session 2021-22

Class /@an : B.A. —III / $tovo g ad

Paper/ ys9x : II/fgfa

Subject / fawg : Public Administration / @&
PHIGE]

Title of paper : Local Self Government and
Development Administration

yeus &1 Hes : R WO vd e yemae

Compulsory / Optional :

Maximum Marks/ &9 e : frafa et & @ — 40 o

R g & forw — s0 s

Syllabus

UNIT -1 Local Self Government — Meaning, Importance, Development and
scope. 73 rd and 74 th Constitutional Amendments

SIS —1 R wemed — e, AE, faaT &R & | 73a1 UG 747 WA Sene |

UNIT -1 | Urban Local Bodies —Types, Organization, Functions and Working;
Autonomy and State control over Urban Local Bodies.

SHE —2 TR WIS GRAG — YR ATSA |, B1I Ud BRI, ARl T4 e
TR FeRI3ll IR IS ¥ &1 9307 |

UNIT -III | Panchayti Raj Institutions — Three-Tier System: Structure and
Formation, functions and power; Role of State Finance Commission.

SHTg —3 qam-cﬁww RN A¥E T — @R U9 Mo, BRI Ud wieedt | 9
O amanT & g | |

UNIT -IV | Development Administration - Concept : Meaning, Nature, Features
, Scope and importance. Development Administration and
Conventional Administration.

TPIS —4 I TR — TeRYT - 37, Ui, favivang, &3 vd wed | fawre v
g qRARS Y |

UNIT -V | Concept of Economic, Political Development and social change;
Development and Modernisation; Bureaucracy and Development;
Women and Development- Self- help Group Movement.

SHTS —5 anfdfr vd o faem IR wifiore uRads; f9em IR smyfAmiaso;

Aeemel vd faer; Afte] vd f[Ae— W—aggdT 998 sale |
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Books Recommended:

1. SR Maheshwari & RR Arora
2. SP Verma & SK sharma
3. CM Jain

4. CN Bhalerao(ED)

5. R.K.Sapru

6. Ramesh Arora
7. J.pKhosla

8. uwhlmEwl

9. M siar=a
10. IGNOU

11. afe<x g

12. Sfo are=elt

13. tfrar sirsh
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Bureaucracy and Development
Development Administration
Dynamics of Development
Administration
Administration, Politics and
Development in India
Development Administration
Indian Public Administration
Development Administration
YT TeTHT

AU § WA T o
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